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How to eServe Documents in eFileAZ

1. Preparea submissionin eFileAZ. In the Service List tab, the screen will display the known attorneys
or self-represented litigants in the case.

2. Select any Attorneys/Self-Represented Litigants that are known to the case. User can check the
boxes individually or by selecting ‘serve all’.

Elactronic Sendce Recplants iy Added AnomeyImerested Parties Wy E-service Emall Addresses for this Caze

NamefiD Redpient Stahus Affiliation Rile Emal Status Emall Address Email Type

M Ghuseppe Ferigno AZ1365  Active Unafiliated Uisers Attomey gluseppe femignog@granicy | Primary
5. COATH
A 4 Harvey Altorney Spedior Active Unafiaied Users Atlomey gpals@oourts az gov Primary
AZ000GAT

hspeciorbl 2z

gmiail com Alternate 1

i ~ Jilian Law AZB4696321 Active Mohave Law Firm Alormey fipe eourts. az gav Primary
Caanchez @oours. az. goy Altermnate 1
1 John Attorney Locked Unafiliated Uisers Attomey azefilingiRgmail com Primary
—

ATIEIISETA

azefiling@omai com Alteinate 1

azefilinggmail com Altemate 2

3. Toadd new eservice recipients, click on ‘My Added Attorney/Interested Parties’ tab. Select ‘Add
Other Attorney/Interested Party’ toadd a recipient.

| My Added Atiomey/interested Parties | My E-service Emall Addresses for this Case

arty I 4§ Add from E-senvice Favorites
Delete Faworite NameADMEdit Recipient Status Agsliation Emai Stahs  Email Address Email Type:
® o Exika Hailes Clark wha urls, Az gov Primary
x o illan [aw Clark JpouteniBcouts az gow Primary
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4. Completethe Attorney/Interested Partyinformation. Two additional emails per party may be
provided. Select Save.

Note: Multiple options are available for the Case Role. Ifthe Case Role type is not available, please
enter the Role in the Other field.
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5. Once the recipient information has been entered, the name will appear to the left of the name with
a check marklocated in the ‘Favorite’ box. Select the Back button.

4 Add Cther Aforneyfintenested Party & Add from E-senvice Favorites

Deleie Favesrite: NameNVE &t Recipien Stabus Afiliation Emall Stabes ~ Emall Address Email Type:

x Erka Halles Chork ehades@courts az gov [Primary
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6. Userwill be returnedto the ‘Electronic Service Recipients’ tab. Select ‘Next’ to continue to prepare
the submission.

Elecironic Sendce Recipients |l My Added Atlomey/iterested Paries My E-senvice Email Addresses for this Case

[ Serve AN? Hame D} Reciplent Stakus Affiation/Role Email Status Email Addross. Emad Type
3 Chaistine Sanchez Active Poner Law ARomey anchez@oounts az gov Primary ~
AZIETESS
F Jiian Law AZBAG636321 Active Mohave Law Firm Amomey portenficourts ar gov Primary
sanchenfBoowrts az gov Aemate 1

l ER Erika Hades Clerk T —

Primary 1

7. When you have completed your filing, the recipient will receive an email with detailed instructions,
informing the user that they have been eServed.

8. Users may confirm their eservice information is correct to receive eserved documents from other
parties in the same case. Select the ‘My E-Service Email Addresses for this Case’ tab. The email
address savedin the user’s eFileAZ profile will be made available to other parties in the case if the
first radio button is selected: ‘My profile eMail addresses should be used for service on this case.’

Electronic Service Recipients My Added Attomey/nterested Parties My E-service Email Addresses for this Case

Designate your email addresses for eSensdca on this case

I ® My profile eMail addresses should be used for eService on this case I

The below hsled eMail addresses should be used for eService on this case

Primary Alrernate Email 1 Alternate Email 2

o

9. To add different email addresses for eservice, select the radio button: ‘The below listed eMail
addresses should be used for eService on this case.” Enter the email addresses in the fields below
and click next to continue preparing the submission.

sted Farhies My E-sennce Email Addresses for this Case

My profile eMail addresses should be used for eSendace on this case

@ The below ksled eMail addresses should be used for eSenvice on this case,

Primary Alternate Emall 4 Alternate Email 2

(o Lo
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